SAP Concur Mobile App

The SAP Concur mobile app allows users to copy receipts and upload the receipts into Concur
(TEMS) as expense line items. It makes submitting receipts, creating expense claims, and getting

reimbursed quicker and easier by doing a lot of the work for you.

Guide to Download the App

1. Log into TEMS on your computer click on Profile > Profile Settings > Concur Mobile

Registration (located on the left side of the screen, down towards the bottom under ‘Other

Settings’)

2. Follow the instruction to set up Concur Mobile — the page looks like the below snapshot.

Concur Mobile

Manage your expenses and business travel on your mobile
device.

To get started, enter your email address below and we will send you a link to download the app.

Get Started

Or, review your sign-in details:

To sign in to the Cencur Mobile app, simply tap on "Company Code Sign In" after downloading
the Concur Mobile app and enter your company code. Then follow the instructions as per your
company procedure for single sign on.

Company Code: YUJNSA

Alternatively, you can use your Concur username and a Concur Mobile PIN.

Enter a new Concur Mobile PIN in the fields below to set up a new one.

Concur Username: 300262968@westernsydney.edu.au

Create PIN
PIN may be letters, numbers and special characters such as 1S or £ but no spaces
Retype PIN

Set Concur Mobile PIN

install the App on your mobile device.

An email will be sent to your university email — open this email on your mobile device and

Your Concur Username is your staffnumber@westernsydney.edu.au and the pin is the pin

you have created in TEMS.

4, Once the App is installed on your mobile device, open the App, copy and import your
receipts as follows:

1.  Click on Receipt (the little camera at the bottom)
2. Take the photo / image of the receipt
3.  Click on Done and the receipt will upload to TEMS

imported onto the claim > complete the missing fields for each item > and submit for
approval.

Log into TEMS on your computer > create a new expense claim > move the expense items
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